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APPLICATION FORM FOR   

NON-TEACHING POSITIONS
(Important Note: This application form is only a pro forma and the applicants are advised to retype it leaving at least 1.5 inches margins on both sides of the paper and using at least 12 point Times New Roman/Arial font. If the space provided in any column is found insufficient, information may be supplied on a separate sheet indicating the Enclosure number at the suitable place.)
 Notification No. & Date:  _________________________________________________________
Application for the post of:________________________________________________________ 

Challan*/Demand Draft Details:
                        Transaction ID No. of challan/  DD Number: _________________Dated:______________

                   Name of the Bank:_______________________Branch_______________



Amount of the Challan/Draft:__________________________________________
*In case of Offline Challan payment through Bank of Baroda branch; the bank will retain one copy of the challan and give you back the remaining two copies: one of which (original + one copy) you are required to send along with this application form, while the other is for your record.
GENERAL INFORMATION AND ACADEMIC BACKGROUND

	1
	Full Name (in CAPITAL letters)
	

	2
	Father’s / Mother’s Name
	

	3
	Date and Place of Birth
	

	4
	Gender
	

	5
	Marital Status
	

	6
	Nationality
	

	7
	Indicate whether belonging to General/ SC/ST/SEBC/PH category (Please tick in the relevant box)
	  SC       ST       SEBC         General P       PH

Relevant certificate from the competent authority to be attached

	8
	Full address for correspondence 

(with PIN code)


	

	9
	Permanent Address 

(with PIN code)


	

	10
	Contact Land-line / Mobile Number
	

	11
	E-mail
	

	12
	Name of the Present Employer, if any 
	

	13
	Current Designation & Grade Pay
	


  14.
Academic Qualifications (Matriculation onwards):

	Examination
	Examining Board/University
	Year of Passing
	Percentage/ CGPA Obtained
	Subject/s

Offered
	Division and Rank, if any

	Matriculate / S.S.C.
	
	
	
	
	

	Intermediate/H.S.C. or equivalent
	
	
	
	
	

	Bachelors’ degree
	
	
	
	
	

	Masters’ degree
	
	
	
	
	

	Other Exams(if any)
	
	
	
	
	

	 
	
	
	
	
	

	 
	
	
	
	
	

	 
	
	
	
	
	 


15. 

A.
Record of previous employment (please attach relevant certificate/s) 
 B. Present Employment:

	Designation
	Organization
	Date of Joining

(dd/mm/yyyy)
	Nature of Appointment (Ad hoc / Temporary/Permanent/ Contractual)

	
	
	
	

	Basic Pay p.m. (in Rs.)
	Pay Band (Rs.)
	Grade Pay/AGP 

(in Rs.)
	Gross Salary  p.m. (in Rs.)     
	Increment (in Rs.)         with date

	
	
	
	
	

	Important/distinctive contributions(s) made in the present employment:

	


16.
Total experience in years:    

          Present typing speed:

          Present shorthand speed:

  
Proficiency in Computer (tick) MS Office (Word/Excel/Power point)/Tally/Other specify:
17. Details of Awards / Prizes/  Honours / Recognitions Received if any:

18. Details of the Training Programmes / Management Development Programmes attended (Attach relevant certificates):

	Nature of the Programme
	Place
	Duration
	Organizing Agency

	
	
	
	

	
	
	
	

	
	
	
	


19.
Language Proficiency:


Mother tongue: ______________________

         Other languages known: 

	Sr. No.
	Language
	Read & Write only
	Read, Write and Speak
	Examination/s passed, if any

	(a)
	English
	
	
	

	(b)
	Gujarati
	
	
	

	(c)
	Any other Language/s
	
	
	


20. Names, designations, addresses, e-mail and contact phone numbers of three references:
1.

2.

3.

DECLARATION

I hereby solemnly affirm that the information given in this application form is true and correct to the best of my knowledge and belief. I also affirm that I have never been convicted by any court of law or suspended / dismissed by any employer/organization from job. I understand that if any of the information given by me in this form is found incorrect, my candidature is liable to be cancelled at any stage without assigning any reason. I confirm that I shall abide by the decision/s of the University with regard to my application.









_________________________________   

Date​​​__________________



    
 Name and Signature of the Candidate


Place __________________

Forwarded through: 
· For employees of M S University of Baroda:
I herewith forward the application of _________________________________________________ for the post of ___________________________________________ at the M. S. University of Baroda. He/she is working as a ________________________. I have "No Objection" to his/her application being considered and, if selected, for his/her appointment to the concerned post in the University. 

____________________________________________

____________________________

Name and Signature of the Head of the Department                  Name and Signature of the Dean /             

          Principal / Head of the Institution

Date and Place:

· For candidates employed outside of the M. S. University of Baroda:        
I herewith forward the application of Mr./Ms./ _________________________________________________    for the post of ___________________________________________ at the M. S. University of Baroda. He/she is working as a __________________________________ in our organization on a temporary / permanent / ad hoc / contractual basis. We have "No Objection" to his/her application being considered and, if selected, for his/her appointment to the concerned post in your University. 
__________________________________________________________

Name and signature of the authority competent to forward with seal
Place and date:
______________________________________________________________________________________
List of Enclosures:

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.
Name of the Institution�
Designation�
Essential qualifications for the post at the time of appointment�
Nature of


appointment (Permanent/ Fixed term/


Temporary/ Ad hoc)�
Nature of


Duties�
Pay


Scale�
Date of Joining�
Date of  Leaving�
Reasons for Leaving�
�
�
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Paste Recent Passport Size Photograph
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