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Applications are invited in the prescribed format from the eligible candidates for filling up the 

vacant post of Lower Division Clerk at NRCSS, Tabiji, Ajmer under the administrative control of Indian 

Council of Agricultural Research, New Delhi. 

 

S. 

No. 

Name of the 

post 

Pay Band and 

Grade Pay 

No. of vacancies 

and reservation 

position 

Age 

limit 

Education qualifications 

1. Lower Division 

Clerk   

(LDC) 

Pay  Band-1, 

Rs. 5200-20200 

+ Grade Pay Rs. 

1900/- 

One  

(Unreserved) 

18-27 

years 

(i) 12
th

 class or equivalent 

qualification from a 

recognized Board or 

University. 

 

(ii) A typing speed of 35 w.p.m. 

in English or 30 w.p.m. in 

Hindi on Computer. 

 

(35 w.p.m. and 30 w.p.m. 

correspond to 10500 KDPH 

on an average of 5 key 

depressions for each word) 

 

 The applications complete in all respect should reach the DIRECTOR, NATIONAL RESEARCH 

CENTRE ON SEED SPICES, TABIJI, AJMER-305206, RAJASTHAN within 45 days from the date of publication 

of the advertisement in the Employment Newspaper along with a Demand Draft of Rs. 250/- drawn in 

favour of “ICAR UNIT – NRCSS, Ajmer” payable at Ajmer. Fee paid in any other mode than prescribed 

will not be accepted in any condition and such application will liable to be rejected. There is no fee to be 

paid by SC, ST, PH, Ex-service man & Woman (any category) candidates. The Department will not be 

responsible for late or non-receipt of application due to delay including postal delay/other reasons. 

 The centre’s web site: www.nrcss.org may be visited for the text of advertisement, General 

Instructions for the Candidates, Application Format and other details related to the examination.   

 

 

 

Administrative Officer 

 

 

 

 

 

 

 



 
 
 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 

 

 

General Instructions for Candidates 

 

1. Age Limit: The crucial date for determining the age limit, educational qualifications, experience etc. 

will be the last date of receipt of application. The candidate should have attained the age of 18 

years and should not have attained the age of 27 years as on the last date of receipt of application. 

The upper age limit shall be relaxed to candidates belonging to SC/ST/OBC/Ex-service man category 

as per the instructions issued by Government of India/ICAR. The age limit for ICAR employees will 

be relaxed upto a maximum of 45 years. 

2. Last date for receipt of application: The last date for receipt of the application is 45 days from date 

of publication of the advertisement in the “Employment News”. 

3. Fee: Fee Rs. 250/- (Non-refundable) in the form of Demand Draft drawn in favour of                  

“ICAR UNIT- NRCSS, Ajmer” payable at Ajmer only. Fee paid in any other mode than Demand Draft 

will not be accepted & such application form will be rejected. No fee is to be paid by SC, ST, PH,    

Ex-service man & woman (any category) candidates. 

4. Original certificate and mark sheets should not be submitted along with the application but should 

be brought if and when called for selection process. Attested copies of certificates regarding age, 

educational qualification, experience and caste/ category etc. should however be submitted along 

with the application. 

5. Application should be submitted strictly as per prescribed proforma, neatly written/computer 

typed along with attested copies of certificates and two passport size photographs. 

Incomplete/unsigned application or application without prescribed fee or application received  

after the due date for whatsoever the reason including postal delays will not be considered. 

6. Candidates applying for the posts will have to superscribe the envelope “Application for the post of 

LDC” addressed to the DIRECTOR, NATIONAL RESEARCH CENTRE ON SEED SPICES, TABIJI, AJMER-

305206, RAJASTHAN. 

7. Those already in service of the Central/ State/ Undertaking/ Autonomous Bodies etc should 

forward their applications through proper channel.  

8. No correspondence will be entertained with the candidates with reference to selection/written 

test/interview/appointment. Canvassing in any form will lead to disqualification of the candidature. 

9. When called for written test/ Skill test the candidate will have to appear at a place and date(s) to be 

notified by the Controller of Exam, NRCSS, Ajmer. 

10. Skill test for LDC: Skill test will be taken on Computer & will be conducted for only those candidates 

who qualify in the written examination. 

11. The appointment will be made on probation for a period of two years initially and the probation will 

be extended, if considered necessary.  

12. The selected candidate will be governed under the New Defined Contributory Pension Scheme, 

2004 and governed by ICAR Rules applicable from time to time. 

13. The post is temporary but likely to continue. 

14. The Director, NRCSS, Ajmer reserves the right to short-list the candidates for test/interview after 

due screening of applications. 

15. The Director, NRCSS, Ajmer reserves the right to fill up the post and also to cancel/withdraw the 

selection process. 

16. The Director, NRCSS, Ajmer reserves the right to adopt revised recruitment rules in the case the 

same is revised before selection. 

17. The present place of posting of selected candidate will be National Research Centre on Seed Spices, 

Tabiji, Ajmer. However appointee will be liable to serve in any institute of ICAR anywhere in India. 

18.  Please visit our website www.nrcss.org for Date of written exam, Admit card for written exam & 

Skill Test and/or any other information related to the said examination from time to time. 

 

 

 

Administrative Officer 



 
 
 

 

 

 

 
 

 

 

 

 

 

 

 

  

 



 
 
 

 


